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Architectural Review Committee
ARCHITECTURAL REQUEST FORM
The Declaration of Covenants and Easements (Article VI, Section 1) requires that you submit to the Architectural Review Committee (ARC) for approval all proposed exterior additions, changes, or alterations to your townhome. To be considered by the ARC, this request form must include detailed information describing the proposed change such as, plans and specifications to include sketches, photos, catalog illustrations, etc. showing the nature, kind, shape, color, dimensions, materials and a copy of the contractor’s liability insurance policy must be included with this ARC request.
FOR HOMEOWNER USE
Please Print:
Homeowner Name: _____________________________________ Phone: _________________________
Address: _______________________________________________email: __________________________
Date of Request: _________________ 
Contractor Name: ______________________________________ Phone: __________________________
Estimated start date: ____________________________________
Note: start date must be greater than 30 days from the date of the request to allow for ARC review.

Summary of Proposed Change: ___________________________________________________________
_________________________________________________________________________________________
*All required project documentation is required at the time of the ARC request submittal.
*ARC request required documentation checklist:
· Contractor liability insurance document 
· Sketches / drawings showing dimensions
· Contractors’ proposal
· Plans and detailed specifications 
· Photos, catalog illustrations, samples showing colors, etc. 

· I hereby certify that the above information and attached documents accurately describe the requested architectural changes to be completed.
Additionally
· I understand no work can begin until written approval is in my possession.
· I understand that as the homeowner I am responsible for obtaining all necessary permits. 
· I understand that any variation from the original ARC request must be resubmitted for approval.
· I understand that if the improvement is completed to a different specification than originally approved, I may be required to remove it at the request of the Executive Board.

Homeowner Signature: __________________________________________________________________

Date: ________________

ARCHITECTURAL REQUEST PROCESS
The ARC Committee has a 30-day window to complete the review process.
1) The homeowner generates the ARC Request, including all required information listed on the ARC request form.
a. Description of window and door replacement, patio additions, and upgrades, etc,
 to include specifications, dimensions, materials including colors accompanied by a drawing and the contractors proposal.
b. Description of patio and landscaping projects, showing placement in relation to your house, to include specifications, dimensions, plantings, and materials including colors accompanied by a drawing and the contractors proposal.
c. The name of your contractor and a copy of their liability insurance ($1,000,000 minimum). Proof of workman’s compensation is required if the contractor’s employee(s) will be performing work on the project.
d. A written plan for entering the property to include the prevention of lawn damage to the property, neighboring properties, or common areas. The written plan is required to state that the contractor accepts responsibility for any damage caused during the project and must be repaired to this committee’s satisfaction. 
e. Changes to the property must not interfere with neighboring properties, mowing, or prohibiting the use of a riding lawn mower. Plans must specifically illustrate changes to mulched areas.
f. Plans that include the addition of trees are required to meet the following criteria:
· Each tree is required to have a 4’ diameter of mulched area at the base of the tree. 
· Mulch must be the same color as that used by the Townhomes contractor. 
· Maintenance of the homeowner trees will be at the expense of the homeowner.
· Fertilizing, spraying, trimming, mulching, weeding & leaf removal. 
2) The ARC request is submitted to the ARC Committee Chairperson.
a. The request can be delivered directly to the ARC Chairperson, Administration Office or submitted via e-mail.
b. Upon receipt of request, the ARC Chairperson will:
· Verify that all required documentation has been included. 
· The ARC request review process will not begin until all required information has been submitted.
· Incomplete ARC requests will not be accepted. 
· If additional information is required, the 30-day approval window will begin upon receipt of the additional requested information.
· Coordinate the ARC request review process with the ARC committee members.
· Coordinate a review meeting with the homeowner if necessary.
3) The ARC request requires 2 ARC committee member signatures for approval and notice to proceed. 
4) Upon ARC approval the homeowner will be issued a letter of approval and notice to proceed.
5) Denied ARC requests will be summarized in a letter and submitted to the homeowner. 
a. If an ARC request is denied the homeowner has the option of:
· Resubmission with changes.
· The homeowner may appeal to the Executive Board outlining the reason(s) they feel the ARC request should be approved. 
· The Executive Board will meet with the ARC Committee to discuss the denial and reach an agreed upon decision (Executive Board Vote).
6) Once approved the project may commence. 
7) Periodic inspections by a member of the ARC committee may take place during the project to ensure compliance. 
8) Upon project completion the homeowner will notify the ARC Chairperson for a final inspection. 
9) At completion, a final approval letter will be generated, signed and submitted to the homeowner and filed with the administrative office. 

April 28th, 2026

Current ARC committee Members:

Dave Campbell (Chairperson) camps321@gmail.com (412-807-1758)
Ron Spicer
Cindy Hassenplug
Russ Showers
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